Setting up your Assessment Categories

Creating the categories
1. Go to the Full Grade Centre and click on the Manage button and select Categories
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2. Click Create Category

Categories

A Grade Centre Category is a classification of Grade Centre Columns. Categories are used to organise and vie
Columns in a Category. The Grade Centre has nine default Categories: Assignment, Blog, Discussion, Journal

Create Category

Delete

0o Title o Description Columt

Assignment

3. Enter the name of your category, either Summative Assessment or Formative Assessment,
and click submit



* Indicates a required field.

CATEGORY INFORMATION

Enter name and click Submit

<~ Name Formative Assessment

Description

Click Submit to proceed. Click Cancel to go back.

Using the categories
Once you've set up your assignment submission points or Grade Centre columns to record Grades
then this is how you apply the categories.

1. Go to the Full Grade Centre and click on the column heading for the assessment you want to

apply the category to.
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2. Locate the Category section, click the drop down available, select either Formative or
Summative Assessment and then click the Submit button.
3. Repeat for each assessment column on your module.
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Filtering Categories in your Grade Centre using Smart Views
1. Go to the full Grade Centre
2. Click Manage and select Smart Views
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3. Click Create Smart View

Smart Views

Smart Views are focused views of the Grade Centre. Any number of Sma

Create Smart View
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4. Enter the details as below, and then repeat the Smart Views process to create the other
category filter



SMART VIEW INFORMATION

== Name Formative Assessments
Description

Type Custom

Add as Favourite

SELECTION CRITERIA

Type of View = Course Group View one or more Course Groups.
= Performance View specific users based on their performance on a single item.
o User View individual users.
@ Category and Status View items by their category and status.
Select Criteria Select category and users to filter by status
Categories: Users:
Formative Assessment ~  All Users + § O Include Hidden User Information
Filter Results Columns to Display in Results:
All Statuses -

Click Submit to proceed. Click Cancel to go back.

NOTE: You should now see a submenu to your Grade Centre, one for each of the categories you
created
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