Creating the External Examiner Smart View
1. Go to the Full grade centre and click on the Manage button and select Smart Views
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2. Inthe screen that loads you will build the filter, see below for details of what to do.

* Indicates a required field.
1. Enter a name eg.

SMART VIEW INFORMATION External Examiner. Note if
there are multiple
’ assessment on the module
- Name External Examiner B
you may need to build
Description more than one smart view

50 name accordingly

Type Custom

IAdd as Favourite I [ 2. Mark as a Favourite I

SELECTION CRITERIA

Type of View Course Group View one or more Course Groups.

grs based on their performance on a single iten

Bfs by their category and status.
Custom Build a query based on user criteria.

Select Criteria Select the users and columns to include in this Smart View. Hold down the Ctrl
Users:
Selected Users ~ Student Demo
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4. Then select the students who's
papers are to be included.

NOTE - hold the CTRL key to select
multiple students from the list

Select Al
Filter Results Cohumns to Display in Results:
5. Choose Selected Selected Columns Only + [ Media Law stuff e

Columns only and then
select the correct
assessment column

Testing Tests

3. Click OK.
4. You should now see the external examiner link below the full grade centre menu.
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5. Repeat this process for each of the assessments you need to give the external examiner
access to.







